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Friday 21st November 2025

Dear Parent/Carer,

Year 10 Work Experience

We are excited to formally launch work experience for all Year 10 pupils as part of their career’s education.  The confirmed dates are Monday 29th June – Friday 3rd July 2026. Pupils are expected to spend a week working with an employer, fully immersing themselves in a range of tasks and gaining first-hand experience of the workplace.

The week-long placement offers pupils a valuable opportunity to gain insight into the world of work. It provides them with an opportunity to explore a career of interest or discover new options; develop personal and transferable skills, such as communication, teamwork and problem solving; and a better understanding of roles linked to their GCSE subjects.  

Pupils will need to find their own work experience placements and consider transportation to and from their place of work.  Finding a placement can feel daunting, but with both school and home support it can be a positive and rewarding experience. Here are some ideas:
· Start early – The sooner you begin, the more options your child will have.
· Ask around – Friends, family, and local businesses are often happy to help.
· Think outside the box – Any workplace experience is valuable, even if it’s not directly linked to a future career. You can explore the business on google maps that are local to you, or on a bus route.
· Encourage independence – Support your child in writing a short email or letter introducing themselves and explaining why they’re interested.  A template e-mail will be shared with students for them to use.
· Use the school SWEP link2+ database and school comms – pupils will be given an individual PIN code to access the WEX database: https://ssp.learnaboutwork.net/.  This is by no means an exhaustive list but contains some local companies who have supported work experience previously.  
From time to time, we are contacted centrally about work experience opportunities and will share these via school comms.  
· Research companies via job websites like: indeed.co uk, findajob.dwp.gov.uk or https://apprenticeshipsinsalisbury.co.uk/businesses-listings/ 


To ensure all placements meet the required Health & Safety standards, there is a £28 charge, payable via School Gateway on confirmation of placements. This covers Health & Safety checks and administration, carried out by our trusted external partner, SWEP.  Pupils in receipt of free school meals will be subsidised, please tick the box on your Gateway account. If your child is not in receipt of Free School Meals but the charge might be prohibitive, please do get in touch with me to discuss support.

Next Steps:

1) Research - Log into the WEX database; ask family & friends; research employers online
2) Contact employers to secure a placement, get confirmation in writing
3) Complete the 2 forms to confirm the placement:
a) Work Experience 3-way Agreement Form
b) Health & SEN Declaration Form
Forms can be collected from Miss Gale (Careers) or reception; or via the school website, careers portal.
4) Return both forms to Miss Gale or reception. Please make sure both forms are completed in full and signed by all parties.
5) Make payment of £28 on School Gateway

IMPORTANT NOTE: Employers must have both “employer liability” and “public liability” insurance and add these details to the 3-way agreement form.

If your child wants support to explore job sectors that interest them, please take a look at our Careers portal resources section, for links to Career Pilot (including the Buzz Quiz) and jobs related to subjects or sectors to find out more.

Thank you for your support in helping your child make the most of this opportunity.  If you have any questions please contact Miss Gale, Careers Lead Professional, vgl@sjcs.org.uk. 

We look forward to some amazing placements and a fantastic week for our pupils.


Kind regards,



Miss V Gale 
Careers Lead Professional
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